UBND THANH PHO HAI DUONG
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tuw do - Hanh phic
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chuan

Tén minh chirng

Ghi cha

TIEU CHUAN 1: T6 chirc va quéan li nha truwong

1 1.1 [H1-1.1-01] |Phuwong hudng chién lugc xay
Phwong dung va phét trién nha trudng
huong, giai doan 2015 — 2020; 2021-
chién luge 2026 va tAm nhin dén nim 2030.
2 xaydung [TH1.11-02] |K& hoach giao chi tiéu bién ché
va phat‘ hang nam cua UBND TPHD
3 miennhd T[H1-11-03] | Bdo cdo, Nghi quyét Dai hoi
ruong Pang bd phuong Nam Pong
nhiém ki 2015-2020; 2020-2025
4 [H1-1.1- 04] Bién ban cong khai Phuong
huéng chién luoc phat trién tai
nha truong.
5 [H2-1.2- 02] | Nghi quyét Hji dong truong
6 [H7-1.7- 04] | Nghi quyét Héi nghi CBVC
7 [H7-1.7-05] | Ké hoach nim hoc
8 [H26-5.1- 01] | Bdo cdo téng két nam hoc
9 1.2 [H2-1.2-01] | Ho so Hoi dong truong :
Hoi dong - QD thanh 1ap HP truong.
truong va - Ké hoach hoat dong.
cac hoi

- Bién ban, nghi quyét HDT

10 | dongkhic [THo1 2 07]

Ho so thi dua:

- QD thanh 1ap HD thi dua khen
thudng.

- Pang ki thi dua t6, trudng.

- Pé nghi thi dua

11 [H2-1.2- 03]

Hb so cac hoi dong tu van (QP
thanh lap, BB):

- Hoi dong tuyén sinh

- Hoi dong chdm SK

- Hoi dong chdm thi GVG

- Hoi dong KTPK

12 1.3

Té  chuc
bang Cong
san Viét
Nam, cac

[H3-1.3- 01]

Ho6 so Chi bo:

- Quyét dinh chuan y Ban chi uy.
- NQ dai hoi Chi bo;

- Bién ban dai héi chi bd.

- BC chinh tri trinh DH chi bo.




13

doan thé va
t0 chire
khac trong
nha trueong

- Danh sach dang vién hang nam.
- Thong bao két qua binh xét,
phan loai chi b va dang vién.

- Nghi quyét chi bd

- Quyét dinh, gidy khen cua
Dang ty cip trén dbi véi chi bo.

- Cac ho so lién quan dén chi bo.

[H3-1.3- 02]

Hb so Cong doan:

- Quyét dinh chuan y Ban chip
hanh Coéng doan.

- Nghi quyét dai hoi cong doan.

- Danh sach Ban chéap hanh.

- K& hoach.

- Bao céo.

- Céc hd so lién quan d¢én CD

- B4o cédo cua Ban thanh tra nhan
dan truong hoc.

14

[H3-1.3- 03]

Hb so Poan TN:

- Bién ban dai hoi chi doan

- Danh sach BCH chi doan.

- KH hoat dong chi doan

- Cac hd so c6 lién quan dén
cong tac doan.

[H3-1.3- 04]

Ho6 so Doi:

- Bién ban dai ho1 Lién doi.

- Danh sach Ban chi huy lién doi.
- S6 lién doi

- KH hoat dong Doi, Sao nhi
déng.

- Céac ho so lién quan dén cong
tac Doi.

15
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14
Higu
truong,
pho hiéu
trwéng, to
chuyén
mon va to
van phong

[H4-1.4- 01]

Hb so hi¢u truong, pho HT:
Quyét dinh bo nhiém Hiéu

[H4-1.4- 02]

trudng, pho Hi¢u truong.

Ho6 so t6 CM, t6 VP:

- QP b6 nhiém t6 trudng, to pho.
- K& hoach hoat dong

- S6 ghi chép ndi dung hop t6

- Danh sach dang ki thi dua va
bién ban hop thi dua cia to

[H4-1.4- 03]

- S6 chuyén mon cua gido vién

[H12-2.2- 04]

- H6 so danh gid, xép loai Vién
chirc, gido vién theo quy dinh
chudn nghé nghiép GVTH.

[H8-1.8- 04]

- Ho so chuyén d@é cdc té CM

20

[H4-1.4- 04]

- Bién ban kiém tra viéc thuc




hién cong tdc chuyén mon cua
phong GD&DT

21

22

23

24

25

1.5
Khéi l6p va
té chirc 16p

hoc

[H5-1.5- 01]

- Thep doi si §6 hoc sinh
- Thong ké so6 1op, HS ting nam
hoc.

[H5-1.5- 02]

KH day hoc trai nghiém, day
ngoai 16p hoc, GDKNS.

[H29-5.4- 01]

S6 ding bé

[H4-1.4- 03]

- SO chuyén mon cua gido vién

[H28-5.3-02]

Hinh anh, video, tw lidu vé cdc
hoat dong gidao duc ngoai gio lén
lop

26

27

28

1.6
Quan ly
hanh chinh,
tai chinh va
tai san

[H6-1.6- 01]

- SO theo doi cong van di, dén
- Cac van ban luu tri.

[H6-1.6- 02]

- S6 quan li tai san, tai chinh

- Phan mém quan li hanh chinh,
tai chinh va tai san.

- Quy ché chi tiéu ndi bo

[H6-1.6- 03]

- Cac Bién ban két luan thanh tra
ki€m tra cua cap trén vé tai chinh

29

30

31

32

33

34

35

36

37

1.7
Quan ly can
bo, gido
vién va
nhan vién

[H7-1.7- 01]

Hb so BDTX:

- Ké hoach BDTX ciia nha
trudng va giao vién.

- Bao cao BDTX cua ca nhan

- Bién ban danh gia xép loai
BDTX.

[H7-1.7- 02]

H6 so KT ndi bo:

- QD thanh 1ap Ban kiém tra.

- K& hoach, Bién ban kiém tra.
- S6 Kiém tra ctia HT.

[H7-1.7- 03]

Phan mém quan li can bo, gido
vién, nhan vién

[H7-1.7- 04]

Nghi quyét HDSP

[H7-1.7- 05]

Keét qué hoi thi GVG céc cap.
Ho so thi GVG cap truong

[H7-1.7- 06]

Ho so hoi nghi can bd vién chirc:
- Bién ban hi nghi cap t6

- Bién ban héi nghi cap truong

- Nghi quyét hoi nghj

[H7-1.7- 07]

K& hoach nam hoc

[H7-1.7- 08]

Ho so cua can b vién chure:
Vian bang chung chi cua CB, GV

[H7-1.7- 09]

- Bang luong va cac ché do phu
cap
- HO so nang luong trudc thoi
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39

han

[H12-2.2- 01]

- Edng phan cong nhiém vu cho
CB-GV-NV

[H3-1.3- 02]

Ho so cong doan: Bdo cac tong
ket cua cong doan, thanh tra

40
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44

45

1.8
Quan ly cac
hoat dong
giao duc

[H8-1.8- 01]

Hb so chuyén mén:

- K& hoach CM cua nha trudng

- K& hoach 2 bubdi/ngay

- K& hoach GDNGLL

- K& hoach bdi dudng, giup d&
HS trong hoc tap va rén luyén

[H8-1.8- 02]

Hb so to:

- KH day hoc cua td, c4 nhan
(Pang ki giang day khdi, ca
nhan)

- KH t6 CM; S6 ghi nghi quyét
chuyén maon to.

[H8-1.8- 03]

- S6 khen thudng;

- Danh siach HS khen thuong
hang nam.

- Gidy khen, GCN cua GV, HS

[H8-1.8- 04]

- H6 so chuyén dé cac to CM

[H7-1.7- 05]

Nghi quyét HDSP

[H8-1.8- 05]

Gidy khen truong dat danh hiu
Tap thé LDTT.

46

47

48

49

50

51

52

53

o4
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1.9
Thuc hién
quy  ché
dan cha co
Sé

[H9-1.9- 01]

- Quy ché lam viéc cua nha
truong

[H9-1.9- 02]

- Quy ché su dung tai san cong

[H6-1.6- 02]

- Quy ché chi tiéu nji bé

[H9-1.9- 03]

- Quy ché dan chu

- Bao cao cua ban thanh tra nhan
dan vé viéc thuc hién quy ché
dan chu.

[H9-1.9- 04]

- HG so cong khai cua nha truong

[H9-1.9- 05]

Hb so tiép cong dan:
- Noi quy
- SO tiép cong dan

[H7-1.7- 05]

Nghi quyét HPSP

[H24-4.1- 03]

- Bién ban hop giita ban dai dién
cha me HS va nha truong.
- BB hop phu huynh HS cac lop

[H3-1.3- 02]

- Bao cao cua Ban thanh tra
nhan dan truong hoc.

[H29-5.5-02]

Bdo cdo tong két nam hoc

[H7-1.7- 06]

Ho so hoi nghi can bo vién churc:




- Bién ban hgi nghi cd:p t6
- Bién ban hoi nghi cap truong
- Nghi quyét hoi nghi

S7

58

59

60

61

62

1.10
Pam bao
an ninh
trat tu, an
toan
trueong hoc

[H10-1.10- 01]

HO so cong tac an ninh, trat tu
truong hoc:
- QD thanh 1ap Ban chi dao.
- K& hoach; Pang ky thuc hién;
Quy udc;
- Béo céo.
- K& hoach phap ché.
- Cac hd so ¢6 lién quan.

[H10-1.10- 02]

H6 so ATGT:

- Ké hoach giang day an toan GT
- K& hoach thuc hién ATGT

- Cam két thuc hién GD TT
ATGT

[H10-1.10- 03]

H6 so vé cong tac phong chay
chira chay:

- Quyét dinh thanh 1ap doi Phong
chdy, chita chay.

- Ké hoach

- Phuong an

- Bién ban tu kiém tra

- B4do cao Phong chdy, chira chay

[H10-1.10 -
04]

Hb so ban tra:

- K& hoach t6 churc, thuc hién.

- Hop ddng cung tmg luong
thuce, thuc phém.

- Giay chimg nhin vé sinh an
toan thuc pham.

- S6 ghi chép hang ngay

[H10-1.10 -
05]

Hb so'y té hoc duong:

- QD thanh lap (kién toan) BCD
cong tac GD thé chat- Y té hoc
duong.

- K& hoach cong tic GD thé
chat-Y té hoc duong.

- B4o céo téng két cong tac gido
duc thé chét, y té hoc dudng.

- Bang tong hop tinh hinh sic
khoé cua hoc sinh nha truong.

- Céc bai tuyén truyén

[H10-1.10 -
06]

Hb so an toan trudng hoc:

- Quyét dinh thanh 1ap Ban chi
dao

- K& hoach




- Phuong an
- Bién ban danh gid mic do an
toan trudng hoc

TIEU CHUAN 2: Can bd quan 1y, gio vién, nhan vién

63

64

2.1
Doi véi
hiéu
truong,
pho hi¢u
trudng

[H11-2.1- 01]

Hb so cua hiéu trudng:

- Vin bang chimg chi

- Gidy chtng nhan, gidy khen

- Két qua PG xép loai hing nam.

[H11-2.1- 02]

H6 so ctia phd hiéu truong:

- Vin bang chimg chi

- Gidy chtng nhan, gidy khen

- Két qua BG xép loai hang nam.
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66

67

68

69

70

71

2.2
Doi voi
gido vién

[H12-2.2- 01]

Ho so ctia ¢4 nhan gido vién:
- Quyét dinh tuyén dung
- Van bang, chung chi

[H12-2.2- 02]

Hb so quan li GV:

- Danh sach GV hang nim c6
thong tin vé trinh d6 dao tao.

- Bang phan cong GV giang day
hing nim.

[H8-1.8-03]

S6 khen thuéng ki ludt.

[H29-5.5-02]

- Bdo cao tong ket nam hoc.

[H12-2.2- 03]

Quyét dinh GV 1am TPT

[H12-2.2- 04]

HO6 so danh gid x&p loai can bg,
cong chtrc, vién chic.

[H12-2.2- 05]

HO so danh gia xép loai GV theo
Chuan nghé nghiép GVTH.

72
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2.3
Doi voi
nhan vién

[H13-2.3- 01]

Ho so cua NV Ké toan, Vian thu:
- Quyét dinh tuyén dung

- Vin bang, ching chi

- Bang phan cong nhiém vu

- Bang tong hop két qua danh gia
hang ndm.

[H13-2.3- 02]

Ho so cua NV Y té, thu quy:

- Quyét dinh tuyén dung

- Vian bang, chimg chi

- Béang phéan cong nhi¢ém vu

- Bang tong hop két qua danh gia
hang ndm.

[H13-2.3- 03]

Ho so ciia NV Thu vién, Thiét
bi:

- Quyét dinh tuyén dung

- Vin bang, chimg chi

- Bang phan cong nhiém vu




- Bang tong hop két qua danh gia
hang nam.

75

76

77
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79

80

2.4
Doi véi hoc
sinh

[H14-2.4-01] | Ho so quan li HS:
- Hoc ba HS.
- Danh sach HS nghéo dugc
nhan qua
- Danh sach HS nghéo dugc linh
tro cép
[H23-5.4-01] | S6 ding bé
[H4-1.4-03] S6 chuyén mén cia GV
[H26-5.1- 01] | Bdo cdo téng két nam hoc
[H30-5.5-03] |S6 theo déi két qua kiém tra,
danh gia hoc sinh.
[H8-1.8-03] Danh sach HS khen thuong hang

nam

TIEU CHUAN 3: Co sé Vit chit va thiét bi day hoc

81 3.1 [H15-3.1-01] | - Gidy chung nhan QSD dat
Khuén - H6 so thiét ké xay dung cia
vién, san nha truong
choi, san
82 tap [H15-3.1-02] |- Hinh anh khuon vién nha
truong
83 [H6-1.6- 02] Sé qudn i tai chinh, tai san
84 3.2 [H16-3.2-01] |- Hinh anh phong HT, phong
Khéi PHT, Ké toan, Y té, Doi, phong
phong bao v¢
85 hanh | [H15-3.1-02] |- Hinh dnh céng truong, bién
chinh, truong, nha xe giao vién
86 quan tri | [H16-3.2-02] |- Hinh anh khu vé sinh gi&o vién,
hoc sinh
87 [H16-3.2-03] | - Hinh anh nha xe giao vién, hoc
sinh
88 3.3 [H17-3.3-01] | Bién ban kiém ké co sd vt chat
89 Khoi phong | [H6-1.6- 02] | S6 qudn li tdi chinh, tdi san
90 hoc tap | [H17-3.3-02] | Hinh anh phong hoc, phong am
nhac, mi thuat, ngoai ngir
91 3.4 [H18-3.4-01] | - Hinh anh phong thu vién
Kl}éi phong - H6 so Thu vién:
ho tro hoc + S6 dang ki ca biét
tap + K& hoach cong tac thu vién

+ S0 sach thu vién

+ Phan mém quan li thu vién

+ QD thanh lap t6 cong tac TV
+ Hoéa don, chung tir mua sach
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93

94

+ BB kiém ké&, BB thanh li sach
+ B40 c40; To trinh dé nghi cong
nhan Thu vién truong hoc dat
Xuét séc.

[H18-3.4-02]

- Hinh anh phong thiét bi

- H6 so Thiét bi:

+ KH hoat dong cong tac thiét bi
d6 dung

+ S6 muon tra d6 dung cia GV

+ Théng ké danh muc thiét bi, do
dung ctia nha truong

+ Thong ké danh muc, thiét bi
day hoc do GV tu lam.

+ Bién ban kiém ké, BB thanh li
d6 dung

+ Hoéa don thanh toan tién
Internet hang thang cua nha
truong

+ Hoa don stra chita cac thiét bi,
mua d6 dung.

[H18-3.4-03]

- Hinh anh Phong tu van hoc
duong va hd tro gido duc hoc
sinh khuyét tat hoc hoa nhap;
phong truyén théng, phong Poi
Thiéu nién .

[H15-3.1-01]

Chui trwong, nghi quyét xay dung
bé sung phong hoc, ho so thiét
ké.
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3.5
Khoi phu
trg

[H19-3.5-01]

- Hinh anh phong hop, nha kho,
khu dé xe hoc sinh, khu vé sinh
hoc sinh

[H19-3.5-02]

- Hinh anh cong truong, bién
truong

[H15-3.1-01]

Chu trwong, nghi quyét xdy dung
bé sung phong hoc, ho so thiét
ké.
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3.6
Khu san
choi, thé
duc thé

thao

[H15-3.1-02]

- Hinh anh khuon vien nha
truong

[H15-3.1-01]

Chui trwong, nghi quyét xay dung
bé sung phong hoc, ho so thiét
ké.

[H20-3.6-01]

- Hinh anh 16p hoc

[H20-3.6-02]

- Hinh 4nh nha da nang

102

3.7
Khoi phuc
vu sinh

[H21-3.7-01]

- Hinh anh nha bép, nha in ban
tra




hoat
103 [H20-3.6-01] | - Hinh anh lop hoc
104 3.8 [H15-3.1-01] |- H6 so thiét ké xdy dung cia
Ha tang ki nha truong

105 thudt | [H22-3.8-01] |- Hop dong mua va st dung
nude udng cho HS.

- Hoa don thu tién internet, dién,
nudce sach hang thang.

106 [H22-3.8-02] | - Hinh anh ranh thoat nudc.

107 [H22-3.8-03] |- Hinh anh thiét bi phong chay,
chira chay.

108 [H22-3.8-04] |- Hop dong va hoéa don thu gom
rac thai véi cong ty moi trudng
do thi.

109 3.9 [H6-1.6-02] S6 quan Ii tai chinh tai san

110 Thiétbi | [H18-3.4-02] | Ho so cong tdc thiét bi

111 day hoc | [H23-3.9-01] |- BB kiém ké, BB thanh li d6
dung
- Hoa don stra chita céc thiét bi,
mua d6 dung

112 [H17-3.3-02] | Hink anh phong hoc, phong dam
nhac, mi thudt, ngoai ngir

TIEU CHUAN 4: Quan hé giira nha trwong, gia dinh va xi hoi

113 4.1 [H24-4.1-01] | Danh sach Ban dai dién CMHS

114 Bandai | [H24-4.1-02] |- Quy ché hoat dong

dién cha - K& hoach hoat dong cta Ban dai
me hoc dién cha me HS.

115 sinh [H24-4.1-03] |- Bién ban hop giita ban dai dién
cha me HS va nha truong.

- Bién ban hop PHHS céc 16p

116 [H24-4.1-04] | - HO6 so tiép nhan tai tro

117 [H29-5.5-02] | Bdo cdo téng két nam hoc

118 4.2 [H25-4.2-01] |- Cac van ban ctia nha truong tham

Cong tac muu voi cap iy Pang, chinh quyén
tham muu dia phuong dé thuc hién ké hoach
cap uy gido duc.

dang, chinh - Céc b4o c4o lién quan clia chi bo
quyen va Dang, cua nha truong, cong doan
phoi hop va c4c to chuc khac trong nha

voi cac to \
chirc, ca trl‘rong; —— - =
119 nhan ciia [H28-5.3-02] | Hinh dnh, tu ll,eu’ve hoat d,o‘ng l?
nha trudmg hoi, hoat dong gido duc ngoai gio

lén lop, hoat dong ngoai khoa.
120 [H25-4.2-02] |- Céac vin ban cia cip c6 tham




quyén cong nhan don vi dat chuan
van hoa.

121 [H28-5.3-03] | S6 céng tdc Poi TNTP
122 [H24-4.1-04] | Ho so tiép nhdn tdi tro
123 [H1-1.1-01] | Phuwong huéng phdt trién chién
lwoc cua nha truong.
124 [H15-3.1-01] |- Ho so thiét ké xdy dung ciia nha
truong
TIEU CHUAN 5: Hoat dong gido duc va két qua gido duc
125 5.1 [H26-5.1-01] |- K& hoach gido duc
126 | Kéhoach |[H8-1.8-01] |- Ké hoach chuyén mén
127 gidoduc | [H8-1.8-02] |- S6 dding ki gidng day ciia cdc 16.
cia ‘nhﬁ - §6 ddng ki gidng day cia timg GV
128 trwong  \'rH7.1.7-06] | H6 so Hoi nghi can b vién chire
129 [H24-4.1-03] | Bién ban hop phu huynh
130 5.2 [H27-5.2-01] | - Thoi khoa biéu
131 | Thychién |[H8-1.8-02] | Ho so 16:
Chuong - KH day hoc ciia t6, ¢4 nhan
trinh gié;\o (Pdng ki giang day khoi, cd nhén)
duc pho - KH t6 CM; S6 ghi nghi quyét
th,‘;“g cap chuyén mén 6.
132 | Uewhec  ris 187041 |- HO so chuyén dé
133 [H27-5.2-02] | Ho so sang kién:
- Sang kién ciia gi4o vién
- Két qua cham SK cép trudng
- Két qua SK cap co so
134 [H27-5.2-03] | Hb so HSKT
135 [H30-5.5-03] | S6 theo déi két qua kiém tra, danh
gia hoc sinh.
136 5.3 [H8-1.8-01] | Ho so chuyén mén:
Thuc hién - Ké hoach CM ciia nha truong
cac hoat - Ké hoach 2 budi/ngay
dong gido - Ké hoach GDNGLL
137 | duckhic TH28.53.01] | K& hoach t chirc cac HDNK
138 [H28-5.3-02] | Hinh anh, video, tu liéu vé cac hoat
dong gido duc ngoai gid 1én 16p
139 [H28-5.3-03] | SO cong tac doi
140 5.4 [H29-5.4-01] |- So ding bd
Cong tac - S6 pho cép gido duc Tiéu hoc
141 pho cap | [H29-5.4-02] |- K& hoach tuyén sinh 16p 1.
gido dyc - Bién ban tuyén sinh 16p 1.
142 ticuhoe  1'11459.54-03] |- 3 miu phd cap

- Danh sach HS chuyén di, chuyén
dén.

10




- Quyét dinh cong nhan PCGD.

143 [H29-5.5-02] | B4o céo tong két nim hoc

144 5.5 [H30-5.5-01] | - B4o cdo EMIS

145 Kétqua |[H30-5.5-02] |- DS hoc sinh hoan thanh CTTH

giao duc - Bién ban xét duyét HS 1én 16p

146 [H30-5.5-03] |- S6 theo ddi két qua kiém tra, danh
gia HS (Bang tong hop danh gia
HS theo TT22).

147 [H29-5.4-01] |- S6 ding b6

*hkhkkkhkhkhkhhhhhhhhhhhikhhiik
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